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Rector’s Order No. 10/2025 (XI.13) on libraries operating at the Karoli Gaspar University of the
Reformed Church in Hungary and the tasks and powers of the University Library Association

Under the authorization of Article 64 (1) of the Organizational and Operational Rules, Part One of the
Organizational and Operational Regulation of the Karoli Gaspar University of the Reformed Church in
Hungary (hereinafter referred to as the University’s OOR), | hereby issue the following order:

1.§
(1) The following libraries operate at the University, as functional organisational units:

a) Szilassy Aladar Library at the Faculty of Law;

b) Bod Péter Library at the Faculty of Humanities and Social Sciences;
c) Torok Pal (Seminar) Library at the Faculty of Theology;

d) Faculty Library at the Faculty of Pedagogy;

e) Kecskemét Campus Library;

(points (a-e) hereinafter collectively referred to as ‘libraries”).

(2) The task of the libraries is to ensure the book and document needs of the educational and scientific
activities of the given faculty, to keep and check the faculty library records, to maintain the collection,
and to help with the accurate and up-to-date publication of the scientific publications of lecturers,
researches and teachers in the Hungarian Science Bibliography (by the Hungarian abbreviation
hereinafter referred to as MTMT).

(3) The conditions for the operation of the libraries shall be ensured in the budget of the given faculty.

(4) The libraries shall ensure that any student with student status at the University can use their services,
regardless of which faculty they are studying at.

(5) The libraries operate under the professional guidance of the library managers.

(6) Professional supervision of the libraries is provided by the University Library Association within the
framework specified by the University’s OOR and this order.

2.§

The main tasks of the University Library Association within the framework of professional supervision
as set out in paragraph 1 (5) are as follows:

a) requests reports from library managers every six months (until 1 June and 1 December) which contain
a brief summary of the current situation of the libraries, their work processes, the work of their staff,
their half-yearly statistical indicators, events, challenges and tasks completed;
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b) prior to the approval of the report referred to in point a), may make proposals which shall be agreed
with the library manager;

c) requests annual plan for further training from the libraries for approval by 15 October each year, and
consults with the library managers and the faculty management on the plans received;

d) reviews the personal development plans submitted by the library managers by 1 August each year
based on the proposals of the library managers and informs those exercising employer’s rights of any
findings;

e) reviews and comments on the internal regulations of the libraries from a professional point of view
every two years and, and if necessary, makes proposals for amendments;

f) gives its opinion on the library regulations of the faculty libraries prior to their approval;
g) holds library manager meetings at least every two months;

h) organises a meeting for the librarians of the University at least once a year;

j) organises professional training courses for the University’s librarians;

j) represents the interests of the libraries before the University’s bodies and management;

k) informs the library managers about the decisions of the University management affecting the
operation of the libraries.

3.8
The University Library Association also

a) promotes teaching, educational and scientific research, as well as education administration activities
at the University;

b) establishes and maintains contacts with domestic and international university libraries;

c) selects, tests and comments on the current Integrated Library System (Hungarian abbreviation: IKR);
makes development proposals; organises related training courses in the event of system renewal;

d) maintains contact with the current software operator and the University’s IT department;

e) supports the University’s teaching staff in tasks related to the Hungarian Science Bibliography
(MTMT) through the MTMT administrator network at the institution;

f) supervises and supports the MTMT administrator network;
g) supervises online library information systems covering the entire University (e.g. repository);
h) builds a unified university repository (KREPOZIT) and coordinates and supervises its operation;

1) supports the University’s teaching staff in the use of digital registration systems required by the
University in relation to their scientific publications;

J) provides University citizens with access to a wide range of scientific information through online data
bases (needs assessment, ordering, contracting, maintaining contact);
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k) maintains contact with the Library and Information Centre of the Hungarian Academy of Sciences,
in particular concerning electronic information services;

I) prepares university-level DOI agreements with the Library and Information Centre of the Hungarian
Academy of Sciences, coordinates the issuance of DOI identifiers, and maintains contact with those
involved in the process.

4.8
Main tasks of the Head of the University Library Association:

a) directs the work of the University Library Association, organising and supervising the work processes
and the tasks of its staff;

b) represents the University Library Association in person or by proxy at cooperating church institutions,
higher education libraries, specialist libraries, conferences and other professional events;

c) represents the interests of libraries before the University’s bodies and management;
d) may participate in Senate meetings with consultative rights;

e) represents the university management’s university-wide concept to the libraries and contributes to its
implementation;

f) assists the faculty management in library and library personnel matters upon the request of the faculty;
g) draws up the draft budget of the University Library Association;

h) when founding a new library or establishing a library at a new location, participates in the preparation
for the founding and the establishment of the new location with the right to consultation and opinion;

i) prepares university-level library regulations and rules of procedure, in particular the MTMT
regulations, the uniform cataloguing rules, the DOI regulations, the repository regulations, the
discarding rules and the statistical data collection rules, with the involvement of library managers and
with their majority consent;

j) makes professional proposals regarding the appointment of the University Library Association staff;

k) in ad hoc and force majeure cases, may set up a working group within the University Library
Association to perform special tasks, in consultation with the library managers where appropriate;

I) appoints the institutional MTMT 4 (university-level) administrator.

5.§

(1) The faculty managements shall provide the University Library Association with the data and
information necessary for the performance of the tasks referred to in paragraphs 1-4.

(2) On the part of the libraries, the library managers shall ensure the conditions necessary for the
performance of the University Library Association’s tasks.
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(1) This order shall enter into force upon publication on the University’s website on 13 November 2025,
and at the same time, the Organizational and Operational Rules of the Library Association of Karoli
Gaspar University of the Reformed Church in Hungary effective since 1 July 2006, shall be repealed.

(2) Pursuant to 2. § e) of this order, the University Library Association shall review the relevant rules
and regulations by 1 January 2026, and make proposals for their amendment.

Budapest, 13 November 2025.

Prof. Dr. Laszl6 Henrik Trocsanyi (signed)

Rector



